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IHouoxxenue
0 MIKO0JbHOM 0H0JM0TEeYHOM QOoHIe Y1eOHUKOB, NOpsaAKe ero GopMUPOBaHMS,
yuera, HCNoJIb30BAHUSA U 00ecredeHsi COXPAHHOCTH

1. O6me moJ10:KeHUs

1.1. Jannoe Ilonoxenue pazpadboTaHo B cOOTBETCTBUM ¢ DenepasibHbIM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoanuu B Poccutickoii @enepanumy ¢ nu3meHeHUssMH oT 24 utoHs 2023 rona,
@3 ot 29.12.94 Ne 78-®3 «O 6ubnmuoreunom aene» B penakiuu ot 11 mrons 2021 r., [pukazom
MunuctepctBa KynbTypbl Poccuiickoit ®enepaunu ot 8 okts6ps 2012 roma N 1077 «O06
yrBepxkacHU [lopsiika ydera JOKYMEHTOB, BXOJSAINIMX B COCTaB OuOMMOTeYHOro (oHma» C
u3MeHeHusmMu Ha 2 ¢espans 2017 roma, ITuckmom MunmcTepcTBa 00pa3oBaHUS U HAyKU
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonbp3oBaHUU YYEOHUKOB B
oOpa3oBaTenbHOM Tporecce», a Takke YctaoM MBOY baxupckas OOIL u apyrumu
HOPMAaTUBHBIMM  NIPaBOBbIMM  akTamu  Poccuiickoii ~ @exepanuu, peraaMeHTUPYIOIIMMHA
JeSITeNIbHOCTh OPraHU3allui, OCYIECTBISIFOIINX 00Pa30BaTENbHYIO IEATEIHHOCTb.

1.2. Hacrosmiee Ilonoxxenue o ImKoapHOM OuOMHOTeUHOM (oHAe (nmanee — IlomoxenHwue)
oTpeseNsieT MOPSAOK ydera 6ubnuoreyHoro ¢oHIa U MeXaHu3M (POpMHUPOBaAHMSI, COXPAHHOCTH H
MIPEIOCTABIIEHUs B TMOJb30BaHUE YUYEOHMKOB, Y4E€OHBIX MOCOOUHM, Yy4eOHO-METOAMYECKUX
MaTepuajoB O0y4aroumMmcs o0pa3oBaTeNbHON OpraHu3aluu (Jajnee — IIKOoJa), OCBAUBAIOLIUM
OCHOBHBIE 00pa3oBaTelIbHbIE TMPOrpaMMbl B TMpeaenax (enepaibHBIX TOCYAapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKPeIIsieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON e TEIHHOCTH.

1.3. ITonstus, ucnons3yemsie B [lonoxxenun:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUIECKOE H3JI0KEHUE YICOHOU JAUCITUTUTHHBI,
COOTBETCTBYIOIIEE YIeOHOU IporpamMme U OQUIIMAIIEHO YTBEPKICHHOE B KQUeCTBE JaHHOTO BUJA.
MoskeT ObITh TIPEICTABIICH B EYATHOM M 3JIEKTPOHHOU (opMme.

Yuebnoe nocooue — yuebHOe wu3AaHUE, IOMONHSIONIEE WJIM 3aMEHSIOINIEEe YAaCTMYHO, WU
MOJIHOCTHIO Y4EOHUK, OPHUIIHAILHO YTBEPKIECHHOE B KAYECTBE IAaHHOTO BHU/IA.

Pabouas mempaos — ydeOHOe T1ocoOue, uUMeElolee OcCOoObI AMIAKTUYECKUH —ammapar,
CIOCOOCTBYIOIINN CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTo MpeaMeTa.
Yueono-memoouueckue mamepuansl — COBOKYIIHOCTh MAaTepuajoB, B TIOJHOM oOOBeMe
o0ecreunBarOIIMX MPEnoJaBaHue JaHHOW JUCIMIUIMHBI (aTiachkl, KOHTYPHBIE KapThl, TIOYPOUHOE
TUTAHUPOBAHKE, CPENICTBA KOHTPOJIS 3HAHUM, CIIPAaBOYHbIE U3AaHUsI, pabodne MporpaMMBbl U T.1.).


https://ohrana-tryda.com/node/3982

Cpeocmea o00yyenusa u eocnumanua — JpPyrUe UCTOYHUKHM y4eOHOW HHOpManu,
MPEOCTaBIIIEMbIC 00YUYAIOIIUMCS B X0JIe 00pa30BaTEIbHOMN e TSIHHOCTH.

1.4. Uenbto nactosmiero IlomokeHuss SBISETCS CO3JAaHHE YCIOBHHA JUIS MaKCUMAJIbHOTO
oOecriedeHUsT Y4eOHOH JIMTEpaTypod OOYYaOUIMXCSl IIKOJIbI, TOBBIMICHHE OTBETCTBEHHOCTH
MEIarOrMYECKOr0 KOJJICKTHBA M CEMBH 3a MPAaBMIIBHOE, PAlMOHAIBLHOE MCIIOJIb30BAaHUE IKOJIBHBIX
Y4eOHHMKOB, OpraHM3anusi paboThl Cpeau OOYYaIONIMXCS W HMX POJHUTENCH IO BOCIHTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yuer nmoxymeHnToB OuOIMOTEUHOTO (hOHIA SBISICTCS OCHOBOM OTYETHOCTH W TUIAHUPOBAHUS
JeSTeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET O0ECIIEYCHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl
2.1. KommiekToBanue yue6HOro hoHaa OMOIMOTEKHN IIIKOJIBI MTPOUCXOAUT HA OCHOBE €XKET0THO
yTBepkaaeMbix DeepanbHbIX NepeuHeil y4eOHUKOB, pEKOMEHOBAHHBIX K HUCIOJIB30BAHUIO TIPH
peanu3aliy  UMEIOIUX TOCYAAPCTBEHHYIO AKKpEAMTALMI0 00pa30BaTENIbHBIX MPOrpaMm
HAYaJbHOTO OOIIEro, OCHOBHOTO oOO0mIero, cpexHero oOmero oOpa3oBaHUs, NepedHei
OpraHu3alyii, OCYIIECTBIISIOINMX BBIIYCK YYEOHBIX IOCOOMH, KOTOpbIE JOMYCKAlTCsI K
WCTIOJIB30BAHUIO MIPH peATU3aH HMEIOLINX TOCYJapCTBEHHYIO aKKPEAUTAIHIO 00pa30BaTEIbHBIX
nporpamM. ExxeromHo yTBepxkmaeTcs IepedeHb YYEOHMKOB M y4eOHbIX mocobuit MBOY
baxknpckaa OOLL.
2.2.  OOpa3zoBarenbHas OpraHu3alsl CaMOCTOSITEIbHA B BEIOOPE U OIIPEIeICHUU:
* KOMIUIEKTAa Y4YE€OHMKOB, Y4YEOHBIX MOCOOUMH, y4yeOHO-METOJIUYECKUX MAaTepHalioB,
o0ecreynBaroIUX MpernoaBaHie yueOHOro npeaMera, Kypea, AMCUUIUIMHBL (MOAYIIA);
« cpeAcTB OO0y4YeHHs M BOCHUTAaHUA. BpIOOp cpencTtB o0OydeHUS W BOCIIHTAHUS
ornpenensercs crneuuukoi conepxaHusd U (GOpMON OpraHu3zanuu 00pa30BaTEIbHOM
JESITeTbHOCTH.
2.3. llomonnenue yuebHOro @QoHga oOecmeurBaeTcs 3a CuUeT CpelacTB (eaepaabHOro,
PErHOHAIBHOIO, MYyHHMLIMNANbHOro OromkeroB (cT.35, mn.2 denepanpHoro 3akoHa «OO0
obpazoBanun B Poccuiickoit ~®epepauun»); UHBIX HUCTOYHMKOB, HE  3allpelICHHbIX
3aKOHOJATENbCTBOM P®D, B T.4. 0€3BO3ME3IHOTO TOXKEPTBOBAHUS (PUIUUCCKUMHU H/HIH
IOPUINYECKUMU JINLAMH.
2.4. B mensx obecrieueHus] 00yJarOMMXCsl YIeOHHKaMH, YI€OHBIMU TTOCOOHMSIMH IIIKOJIA MOKET
B3aMMOJIEHCTBOBATh C JIpYTMMHU 0011€00pa3oBaTeIbHBIMU OpraHU3alusIMU paiioHa, YTpaBieHUueM
oOpazoBaHus.
2.5. HenocpeacTBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOThI MO CO3/IaHUIO0 U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOJMOTEYHOro (OHJA LIKOJIBHBIX YYEOHHKOB  OCYILECTBISIET JTUPEKTOP
00pa3oBaTeNbHON OpraHU3aIIH.
2.6. JlomyckaeTcsi HCIIONb30BaHHE y4eOHO-METOJUYECKHX KOMIUIEKTOB, BXOJSIIMX B
@enepanbHblii  MepeyeHb Y4eOHMKOB, COIVIacOBaHHBIX Ha Ilemarornyeckom coBeTe W
YTBEPKACHHBIX puKka3oM aupexkropa MBOY baxupckas OOILL.
2.7.  Jlns >ddexTUBHON OpraHu3alui 00pa3oBaTENbHON JESTEeIbHOCTH MCIONIb3YyeTCsl yueOHO-
METOJAMYECKOe 00ecTieYeHUE U3 OJTHON MPEAMETHO-METOANYECKON JIMHUH.
2.8.  Ilpouecc paboTsl no ¢popMHpoBaHUIO (POHAA yUeOHOH JIUTepaTyphl BKIOYAET CIEAYIOLIHNE
STArbI:
e paboTa menarormyeckoro KojulekTuBa ¢ @DenepaiabHbBIM IEpeYHEM  y4EOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpPraHU3alUsX;
® [IOJTOTOBKA CIUCKA YIEOHUKOB, TUTAHUPYEMBIX K UCIIOIB30BaHUIO B HOBOM y4eOHOM TOJY;
e [perocTaBieHUE cHHUcka y4yeOHMKOB I[lemarornyeckomMy coBeTY Ha COIJIACOBAHUE U
YTBEPKICHHE;
® JMAarHOCTUKAa YPOBHS OOECIICUEHHOCTH OOydJalImmxcs ydeOHOW JuTeparypoid Ha
CIIEAYIONIMK y4eOHBIN TOJ B COOTBETCTBUU C KOHTHHI'C€HTOM OOYYarOIIUXCsI, COCTABICHUE
MEPCHEKTUBHOIO TJIaHa KOMIUIEKTOBaHUs y4eOHoro (hoH/Ia;



e odopmieHHE 3aKa3a YUeOHMKOB M y4EOHBIX IMOCOOHMH B COOTBETCTBUH C YTBEPKIECHHBIM
CIHMCKOM Y4€OHHKOB U IUNIAHOM KOMILJICKTOBAHUS,
® T[POBEJCHME AYKIMOHA M 3aKJIIOYEHHE JOTOBOpAa C MOCTABIIMKOM O 3aKyNKe Y4eOHOMH
JUTEPaTypHI;

® [IpHEM U Y4eT BHOBb IIOCTYIUBLIEH yueOHOI uTeparypsl B OMOIHOTEKY.
2.9. bubnuoTeunplii (POHI MIKONBHBIX YYEOHUKOB YYHUTBHIBACTCS M XPAHUTCS OTACIBHO OT
OCHOBHOTO (JOH/IA IIKOJIHHOU OMOTMOTEKH.
2.10. K oubnuomeunomy ¢onoy yueonon aumepamypet (yue6HOMYy (OHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe moco0us, opdorpapuiecKkue ClIoBapHu, MAaTeMaTHICCKUE TAOJIUIIBI, COOPHUKHI
yIpaXHEHUH U 3a7ay, NPaKTUKYMbl, KHUTU JUIS YTEHUS, XPeCTOMAaTUH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJJEKTPOHHOM BHJE, COJIEpPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM IOCYIapPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (elepaIbHbIX ITOCYAAPCTBEHHbIX
TpeOoBaHUi, 00pa30BATENbHBIX CTAHIAPTOB U CAMOCTOSITENILHO yCTAaHABIMBAEMBIX TPeOOBAaHUH,
OpraHu3aLUsAMH, OCYILECTBISAIOLIMMHU 00pa3oBaTeNbHYI0  JAEATENbHOCTb, OecruiaTHO
MPEJOCTABIIAIOTCSA B IOJB30BAHME HA BpEMs IOJydeHHs OOpa3oBaHHs YYEOHUKHM U ydeOHbIE
nocodbus, a TaKkKe y4yeOHO-METOJMUYECKHE MaTepuallbl, CpeACcTBa OOy4YeHHMS U BOCIHUTAHUS.
00ECTIeYNBAIOIINX TPEEMCTBEHHOCTh M3YyYCHHS JUCHHMIUIMH W CHUCTEMaTH3WPOBAHHBIX 10
00pa3oBaTeNnbHBIM 00JIACTSIM.
2.11. JloxymeHTHI, BKIO4aeMble B (GoHa OmOmmoreku, Mapkupytorcs. [Ipu sTom Moryr ObITh
WCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYrUe BHU]bI
MapKHPOBKH.
2.12. JloKkyMeHTBl MOCTYNAlOT B OHOMMOTEKY M BKIIOYAIOTCS B OuOIHOTEYHBIH (oHI B
pe3yabTaTe TOCTaBKH O00S3aTEIbHOTO DJK3EMIUISpA, TMOKYNKH (MOJMHCKH, OOMEHa, JapeHus,
MIOKEPTBOBAHMSA, KONMPOBAHUS  OpPUTMHAIOB U3  ¢oHna  Oubimoreku). J[OKyMEHTHI,
MOJITOTOBJICHHBIE K NpHUeMy B OWOIMOTEYHBIH (DOHI, MOABEpPraroTCs NEPBUYHON 00paboTKe U
UH/UBUYaIIbHOMY YYeTy.
2.13. JIoOKyMEHTBHI TNPHHUMAIOTCS TO NEPBUYHBIM YYETHBIM JTOKYMEHTaM (HaKIajgHas, akT),
BKJIFOYAIOIUM CIIMCOK MOCTYIIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYNAIOIIUX B OHOIMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTeNbHbIE IK3EMIUISPHI, ACMO3UTHBIE SK3EMILISPhl MEXTYHAPOIHbBIX
OpraHu3aiyii, 0e3BO3ME3/IHBIC MOCTYIUICHHWS W3 HEM3BECTHBIX W AHOHWMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O prUeMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYIAOIUX B OMOIMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIUIA
B BUJIE Jlapa C yKa3aHHEM ero Ha3HaueHHs JUIsl MOMOJIHEHUs! OMOINOTeYHOro oHIa, OPOopMIIsSeTCs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUM ¢ ['paknanckum koxekcom Poccuiickon denepanuun
(ct. 574, 582).
2.16. IlpueM NOKyMEHTOB OT 4YMTAaTeNeil B3aMEH YTEPSHHBIX M MPHU3HAHHBIX PaBHOIECHHBIMHU
yTpaueHHbIM, O(OpMIIIETCS aKkTOM O TpuéMe JTOKYMEHTOB B3aMeH YTepsHHbIX. B akre
yKa3plBaeTcs  (amMHius, WHUIMANBl  YHUTATeNs, CBEACHHS 00  YTEepPSHHBIX  H3JaHHSIX
(perucTpaMoHHBIH HOMEp, KpaTkoe Oubarorpaduyeckoe ONUCcaHue U3JaHus, [IeHa) CBEIEHUs O
MPUHATHIX U3/1aHUAX (KpaTKoe 6ubanorpaduueckoe onucaHue U3gaHus, eHa), MOANUCH YUTATENs]
Y IPUHUMAIOLIEH CTOPOHBI.
2.17. VYuér oubmmoreynoro (oHma y4yeOHOU JMTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0IIyr0 BeNWYMHY (OHAA YYeOHHKOB, M CIY)KUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
I[EJIEBOTO UCTIOIB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHUS KOHTPOJIS 32 HAJTMYUEM U JIBH)KEHUEM
y4EOHUKOB.
2.18. IIpomecc yuera OuOMMoTe4HOTO (OHIA YICOHMKOB BKIIFOUACT: MPHEM, IITEMIICIIEBAaHHE,
PErucTparuio MOoCTYIJICHN, paclpe/IeICHUs 110 KJlaccaM, BBIOBITHSA, a TaKKe MOJABEICHHE UTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.
2.19. Bce onepanuu no y4ery MpOU3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yuyeT
BeneTcsa OyxranTepuen, oOcimyxuBaroiei mkony. MuBeHTapu3amus ydeOHOro QoHma U cBepka
JaHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOIUTCS €KETOTHO.



2.20.  Yuer y4eOHOU TUTEpaATypbl OCYILECTBIISCTCS TPYNIIOBBIM CIIOCOOOM U BeneTcs B «Kuure
cymmaproro ydera» (maiee - KCY) u (unm) snexrponHoM Buge. KCVY ydueOHMKOB XpaHUTCS B
O6uOIMOTEKE TOCTOSTHHO.
2.21. KCY cocrout U3 Tpex 4yacTeu:
Yacte 1. [Mocrymienne B (oua. B 3Ty yacTh 3ammchiBaeTcs 00IIee KOJTMYECTBO MOCTYITHBIIUX
y4eOHUKOB U UX CTOMMOCTh C 00s3aTENIbHBIM YKa3aHHEM HOMEepa M JIaThl CONPOBOAUTEIHHOTO
nokyMmeHnTa. Homep 3anucu exeroano HaunHaercsi ¢ Ne 1 u uaér no nopsiiky nocTyIIEHUH.
Yacte 2. BpiObiTue w3 ¢onHma. B »Toli yacTu 3amuchiBalOTCd HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KJICHHs aKTa M OOILIero KOJIMYEeCTBA CIHCAHHBIX YUeOHHKOB
Ha o0y cymmy. Hymeparius 3amnuceii 0 BRIOBIBIINX M3aHUAX U3 TOAA B T'OJ MPOJ0IKACTCS.
Yacte 3. Utorm ydera aBmkeHHs (OHIOB. B TpeTheill 4acTH 3amMCHIBAIOTCS UTOTH JBIIKCHHS
(dhoHIa yUCOHUKOB:
+ o01Iee KOJTUYECTBO MOCTYMUBIIMX YIEOHHKOB 33 TEKYILIHH I'OJl, HA CYMMY;
« o011ee KOJIMYECTBO BHIOBIBIINX YUEOHHKOB 3a TEKYIIUI roj1, HA CYMMY;
« ofmiee KOJMYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO
roja, Ha CyMMY.
2.21. VHpuBuayanbHBIA (TPYNIIOBOM) y4YeT YYeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKax CTaHIApPTHOrO pasMmepa. Ha kapTouke yka3bIBaeTcs
perucTpallMoOHHbIi HOMep, Oubinorpaduyeckoe omnucaHue ydyeOHMKa, CBEJCHHUS O KOJINYECTBE
MOCTYNUBIINX Y4€OHHKOB C yKa3aHHEM IeHbl. [Ipu HeoqHOKpaTHOM MOCTYIUICHHH y4eOHUKa, HE
MMEIOIIEM OTJIMYHMHA, KpOME Troja HM3/JaHusl M IEHBI, BCE TOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
kapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY IO KJIacCaM, a BHYTPH KIIACCOB — I10
npenmMeram. [locne cimcanust Bcex yueOHMKOB KaPTOUKU U3BIMAIOTCS U3 KAPTOTEKHU.
2.22. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCA B «OKypHasie perucrpanuu y4eTHBIX
KapTouek 0mbmuoreyHoro (hoHAa IMIKOJBHBIX YUeOHHUKOBY», KOTOPBIA BeAeTCs Mo o0pasily: HOMep
0 MOPSAKY, Ha3BaHME, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydyery mojiekaT Bce BHIbI Y4eOHMKOB M Yy4eOHBIX mocoOuil. PabGoune TeTpanwy,
IUIAKTUYECKNE MaTepHhalibl, TaOJHIbI, TPOMUCH, KOHTYPHBIE KapThl, aTJIachl SBIISIOTCS
JOKYMEHTaMH BPEMEHHOTo xapakrepa. Mx yder mpousBoautcs B «TeTpaau yuera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npUHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX MMPOU3BOAMUTCS 3alUCh, MOJITBEPHKAAOLIAL,
YTO TOCTYNUBIIKE JOKYMEHTBI IPHUHSATHI B OMOIMOTEUHBIH (HOHA Kak B OOBEKT 0CO0O0 LEHHOTO
JBM>KUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. llepBu4HbIE y4eTHBIE TOKYMEHTHI, TOATBEp)KIAtOMKEe (HaKT MOCTYIUICHHS, MEPEaroTCs B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOT0 POHA.
2.26. ExexBapTaiibHO, pu yciaoBuu usmeHeHus coctasa OLIJI, cBenenus 06 o61ieM KoauuecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIOUYEHHBIX B COCTaB OMOIMOTEYHOro (oHAA, Kak O00BEKT 0c000
[IEHHOTO JIBKMUMOTO HMYIIIECTBA, TIEPETAIOTCS YIPEAUTEIIO.
2.27. B3aMeH yTepsHHBIX WM HUCIHOPUYEHHBIX YYEOHMKOB NPUHUMAIOTCA JpYyrUe KHUIH,
HEOOXO/IMMBIEC TIKOJE. YUEeOHHWKH, YTepPSHHbIE W MPHHATHIC B3aMEH, YUHUTHIBalOTCSA B «TeTpaam
ydyeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YUTATeNei B3aMEH yTEePSHHBIX .
2.28. Yd4er BKJIIOYAET PETHCTPAIMIO TOCTYIUICHHS JOKYMEHTOB B OMOMMOTEYHBIH (OHI, WX
BBIOBITHS U3 ()OHJIA, UTOTOBBIC TAHHBIE O BeUYUHE (00BeMe) Bcero OnbamoreyHoro GoHIa U €ro
MO/Ipa3JesioB, CTOUMOCTh (hoHAA.
2.29. OcHoBHbBIE TpeOOBaHMUS, IPEIBABISEMbIC K YUeTy OMOIM0oTeuHOro oHa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOM MH(MOpMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHUPOBaHHOE O(OPMIIEHHE KaKIOTO MOCTYIUICHHUS B (POHI M KaKIOTO BBIOBITHS
u3 pouma;
*  COBMECTHMOCTh TIpPHEMOB H (OpM Yydera, HX HAJSKHOCTh TPH MapauICTHHOM
UCIIOJIb30BaHUH TPATUIIMOHHON M aBTOMAaTU3UPOBAaHHOM TEXHOJIOTUH y4eTa;




. COOTBETCTBHE HOMEHKJIATYphl TOKa3arened ydeTa (poHAa aHAJOTHYHBIM IOKa3aTesM
rOCyJapCTBEHHON OMOTMOTEUHON CTATUCTUKH.

3. [lopsiiok BbIIaYM U BO3BPATAa Y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus ydeOHOU nuTepaTypoil ompenensercs [lomoxxennem o OGubIHOTEKE,
[TpaBunamu nonb30BaHKs OMOIMOTEKOH 1 naHHBIM [lonoxeHneM.
3.2. K oOyyaromumcsi, OCBaMBaIOLIMM OCHOBHBIE 00Opa3oBaTeNIbHBIE MPOTPaMMBI B Ipeesiax
(enepabHBIX TOCYIaPCTBEHHBIX 00Pa30BaTEIbHBIX CTAaHIAPTOB, OTHOCSTCSL:

«  00ydJarommecs, OCBaMBAIONIKE TPOTrPAMMY HAYAITBHOTO 00IIET0 00pa30BaHHS;

+ o0yuaromuecs, OCBaMBaIOLINME POrPaMMy OCHOBHOTO 00IIeT0 00pa3oBaHus;
3.3. Illkoma OecrutatTHO oOecneuynBaeT OOydYaIOUMXCS y4eOHUKAMH, y4eOHbIMH U y4eOHO-
METOIMYECKUMH TOCOOMSIMH B COOTBETCTBHHM C (elepaiabHBIM IEepedHeM y4eOHHKOB,
PEKOMEHOBAaHHBIX (JOMYIICHHBIX) K MCIIOJIB30BAHUIO TIPU PEATH3AMU UMEIOIINX aKKPEIUTALUIO
00pa3oBaTeNpHBIX IMPOTPaMM HA4yaJbHOTO OOIIETr0, OCHOBHOTO OOIIEro, CpPEAHEro OoOIIero
oOpazoBaHusi B Impenenax (eaepantbHbIX TOCYAapCTBEHHBIX OOpa3oBaTEIbHBIX CTaHIIAPTOB.
OOecrieueHne 0O0ydaromuMXcs YKa3aHHBIMH HM3/QHHSIMHU OCYLIECTBIISICTCS 3a CUET W3JaHUH,
umeromuxcs B (oHIE MIKOIbHOW OuOmmoreku. bubmmorednslii (HOHI €KEroJHO IMOMOJIHIETCS
HEO0OXOIMMBIMU YUeOHUKAMH, YIEOHBIMH U YU€OHO-METOIUYECKUMU TTOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIOIB3YETCs HE MEHee 5 JIeT, HO mpH cooTBeTcTBUU DenepaabHOMy
cragiapty u denepanbHOMY IMEPEYHIO YYEOHMKOB MOXKET MCIOJb30BaTbes 10 10 mer (mmuchmo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHuku, ydeOHble TMMOCOOMS U Yy4eOHO-METOAUYECKHE MaTepHallbl, HEOOXOAUMBIE
o0yJaromuMcsi Ui OCBOEHHS y4YeOHBIX MpPEIMETOB, KypCOB, TUCIMIUIMH 3a MpeleraMu
(denepasbHBIX ~ TOCYJapCTBEHHBIX  00pa30BaTENbHBIX  CTAHAAPTOB, POAMTENN  (3aKOHHBIC
MPEJCTABUTENN ) IPHOOPETAIOT CAMOCTOSATEIBHO.
3.6. leTsiM-uHBaIMIAM U JETSM C OTPAaHMYECHHBIMH BO3MOYKHOCTSMH 37I0POBBsI, 00yUJarOLIIMMCS Ha
JIOMy TI0 OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOrpaMMaM C HCIIOJIb30BAaHUEM HMCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHH Ha MEPHO MOIYyYeHHsT 00pa3oBaHMs yYEOHHKH HPETOCTaBIISIOTCS
B I10JIb30BAHKE OECILIIATHO.
3.7. YuebHUKH, ydeOHbIe TTOCOOUS U y4yeOHO-METOIUYecKHue Marepuanbl (paboyre Mporpammsl,
MOYPOYHOE TUIAHMPOBAHWE, METOAMYECKUE MOCOOUS W T.M.) JJISl JIMYHOTO ITOJIb30BAHUS yUUTEIS
IIKOJIBl MTPUOOPETAIOT CaMOCTOATENbHO. EcnM aHHBIe M3JaHUS MMEIOTCS B HAJIWYMU B (OHIE
OuOIMOTEKH, yuuTeNsd 00€CIIeYMBAIOTCS UMH B €IUHUYHOM 3K3EMILISIpe OECIIaTHO.
3.8. YueOHukH, ydyeOHble U Yy4eOHO-METOJMYECKHE MOCOOUS MPENOCTaBIAIOTCA O0Yy4arolUMCs
IIKOJIBI B IMYHOE TTOJIB30BAaHHE 110 OJTHOMY KOMITJIEKTY CPOKOM Ha OJHH T'0Jl HE3aBHCUMO OT TOTO,
Ha Kakoil cpok o0yuyeHHsI OHU paccuuTaHbl. BTopoil KoMIIeKT yueOHUKOB MOXET OBbITh BBIAH 110
3asBIICHUIO POAMTENCH B CBA3M C YXYAUICHHEM 3/I0pOBbS OOYYaroOmerocs NpHU HAITMYUU
CBOOO/HBIX IK3EMIUISIPOB B OMOIHOTEKE.
3.9. Ilepen HauasioM ydeOHOTO roja OMONMOTEKAph BBHIAAET YYEOHHKH Ha KJIACC KIIACCHBIM
pykoBojuTensiM 1-9 kiaccoB mo rpaduky, YTBEpXKIAEHHOMY IHPEKTOPOM MIKOJBI. Bbigaua
y4eOHOH TUTEepaTyphl KIACCHBIM PYKOBOJUTENSAM (QuKcupyeTcst B «KHHUre BbIaun yUeOHUKOB» U
MOJITBEPHKIAETCS MOMUCHIO KIIACCHOTO PYKOBOAUTEIS.
3.10. OGyyaromuecs MKOJbI MOJyYalOT YIYEOHHKH U yueOHbIe mocoous u3 (GoHna Oubimoreku y
KJIACCHBIX PYKOBOJMTEJEH B Hadaje ydeOHOro roga. Bepiada ydeOHMKOB M y4yeOHBIX MOcoOuit
pomuTtensM 1-x kiraccoB u oOydaromumcst 2-9 kiraccoB PUKCHPYETCs KIIACCHBIMU PYKOBOIUTEISIMU
B «BemomMocTH BeIIaun U BO3BpaTa yueOHMKOB» M MOATBEP)KIACTCS JTMUHON MOAMUCHIO OJTHOTO U3
pomuTenel oOydaromierocs B 1 kiacce, a Bo 2-9 kiaccax — JUYHOH IMOJAIKCHI0 00ydaromerocs.
«BenoMocTu BBIZIaUM U BO3BpaTa y4eOHMKOB» XpaHATCs B Oubnuoreke. KinaccHele pykoBoaAUTENN
1-11 xmaccoB MpOBOIAT Oecemny-HHCTPYKTaK OOYYaAIOMIMXCS CBOETO KJAcca M WX POIMTENEH
(3aKOHHBIX MpeACTaBUTENEH) O MPaBUIaX MOJIb30BAaHUS YUeOHUKAMU.
3.11. B UCKIIIOYUTENBHBIX CIy4asx oOydaromuecs (JOKHUKH, BHOBb MPHOBIBIIHE, a TAKKe IS
nojarotoBku k OI'D, Ha neTHee 00ydeHuUe) NOAy4aloT y4eOHUKN Y OnbaroTekapsa. Y4eOHUKN JUIs



noarotoBku k OI'D oOywaromumcest 9-X KJIacCOB M BHOBb NMPHOBIBIIUM BBIAAIOTCS TOJBKO MPHU
HaJIU4YuH uX B OnOnmoreke. Boigada HEOOXOIMMBIX YUeOHUKOB Ha JICTHHHA TIEpHOJ GUKCUPYETCS B
YUTATENLCKUX (POPMYIIspax Mo IMYHYIO TOAIMHCH 00YUYaIOIUXCS.
3.12. YueOHuku MOTyT OBITh BbIIaHBI KaK HOBBIC, TaK M MCIIOJb30BaHHBIC paHee. B Teuenne oqHOM
Hezenr 00yJaronuecs JOHKHBI IPOCMOTPETh BCE YICOHUKH M Y4eOHBIC TOCOOUS, BBIIAHHBIC UM B
JUYHOE ToJb3oBaHUE. [Ipy OOHapyXeHWH Ie(pEeKTOB, MEMIAIOIIUX BOCIPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JTUCTOB, MOPYM TEKCTa) OOYYAIONIUICS WM €ro POAUTENH (3aKOHHBIE
MPEACTABUTEM ) MOTYT OOPAaTUTHCS B OMOJIMOTEKY JJIsI 3aMEHBI €T0 IPYTUM. Y YeOHUK MOXKET ObITh
3aMEHEH MpH ero HaJau4u# B Gouae Oudbmnoreku. I1o ncteueHnn yka3aHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY y4yeOHHMKAa OMOIMOTEKOH HE NMPHHUMAIOTCS, & OTBETCTBEHHOCTH 32
oOHapyKeHHbIE Je(EeKThl B CHAABAEMBIX YYEOHHMKAX HECET TOT OOYYaIOUIMIiCA, KOTOPBIH HUMHU
MOJTb30BAJICS.
3.13. B koHme y4eOHOro roja u mpH Iepexojae oOydaromerocss B T€YEHHE y4yeOHOro rojua u3
IIKOJBI B JPYIyH0 OOpa30BaTeIbHYIO OpraHU3AIMI0 YYEOHMKH, Yy4eOHBIC MmocoOus, pabouue
TETpaAl U Y4eOHO-METOAWYECKHE MaTepHalbl, NPEJAOCTABICHHbIE B JIMYHOE IOJH30BAHUE
00y4JaroImuxcsi, BO3BpAIIAIOTCSI B OMOJIIMOTEKY IIKOJIBI. B ciiydae mopuu win yrepu y4yeOHHKa,
y4e0HOr0 WIN Y4eOHO-METOJIMYECKOTO TOCOOHsI, MPEAOCTABICHHOTO O0YyYaroIeMycsl B JTMIHOE
MOJIb30BaHKE, POJUTENN (3aKOHHBIC TPEACTABUTENN) 00S3aHBI BO3MECTHTh YIIEpO M BEPHYTHh B
OUOIMOTEKY HOBBIN y4eOHUK.
3.14. OGyyaromuecs BBIITYCKHBIX KJIACCOB TEpeI MOJYyYCHUEM JTOKYMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (110 00XOTHOMY JIHCTY).
3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO roJia OCYIIECTBISETCS M0 rpaduKy, COCTaBICHHOMY
3aBenyrolled OMOMMOTEKOM U YTBEPKACHHOMY JUPEKTOpOoM wIKosbl. [lpuem y4yeOHMKOB
MIPOU3BOJIUTCS:

« otT oOyyaromuxcs | — 8 - KITacCHBIMU PYKOBOAHMTEIISIMU;

« 0T oOyuarommxcsi 9 Ki1accoB - 3aBeAyIONIeH OMOIMOTEKOW COBMECTHO C KJIACCHBIMH

pykoBogutensaMu. KiaccHblil pykoBoauTens odecnieunBaet 100% siBKy oOydarommxcs
CO BCEMH YUYECOHUKAMHU B COOTBETCTBHH C TPAPHKOM.

3.16. OOyuarommecss 00si3aHBl CAATh YYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUAM 10 X MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHMKOB U3 0M0IM0TEe4HOro GoHIA
4.1. Cpox ucronbp30BaHus yieOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

*  BETXOCTHU ((pU3NYECKUIN U3HOC);

*  YCTapesocCTH IO COJEP/KAHHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATEIBCTB YTEPH).
B akre o BbIOBITHH (DUKCHPYIOTCS CBeleHUs 00 yuyeOHMKax, MCKIIOYaeMbIX TOJBKO IO OJHOM
MpUYHUHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOro pasza B rof. Ha kaxawlil Buj crivcaHus
(«Betxuey, «YcrapeBuiye M0 COAEPKaHUIO», «Y TepsIHHbIE YUTATENSIMU») COCTABIISIETCS aKT B 2-X
IK3EMILIAPaX, KOTOPBIA MOIMUCHIBAETCA KOMUCCUEN U YTBEPKAAECTCA AUPEKTOPOM IIKOJbL. OauH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, NPYroi ImepenaeTcsl MoJ, PaclucKy B OyXrajaTepuio,
KOTOpast MPOM3BOJIUT CIHHMCaHUE ¢ OajlaHca IIKOJbl YKAa3aHHOM B aKTe CTOMMOCTH y4eOHHKOB.
CrucanHble TO aKTy Y4YeOHHUKH CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3alli IO 3aroTOBKE
BTOPUYHOTO CHIPbS. [IeHbIH OT cjaun y4eOHUKOB BHOCSTCS Ha paCUETHBIN CUET MIKOJIBI.
4.4. BpiObiTe yuyeOHUKOB M3 (oHAa OuOIMOTEKH OGOpMISIETCS aKTOM OO0 HCKIIOYEHHH U
OTpa)kaeTcss B KHUTE€ CYMMapHOro yuyeTa, a TaKKe€ B KapTOTEKe ydyeTa y4yeOHUKOB. BvIObITHE
y4eOHBIX MaTepHaIOB BPEMEHHOTI'O XPAHEHHUS MPOU3BOJANUTCS B KOHIIE KaJI€HIapHOIO rojia 1Mo akTy
C YKa3aHHEM IIPUYUHBIL: «MaTepHaj BPEMEHHOIO XPaHEHUSD.
4.5. AKTBl Ha cnMcaHHe Y4eOHHUKOB BHU3HMPYIOTCS WIEHAMU KOMHCCHUU MO COXPAaHHOCTU (POHJIOB.
3aBU3MPOBAHHBIE AKTHI yTBEpKAatoTcsa qupekropoM MBOY baxupckas OOLLL.



4.6. CroucanHple TO akKTy Y4YeOHHKHM MOTYT OBITh HCIIOJNB30BAaHBl JJII W3TOTOBJICHUS
TUIAKTUYECKOTO MaTepuania, /Uil pecTaBpallMOHHBIX paboT WM MEepeAaroTCsl OpraHU3alusIM I10
3aroTOBKE BTOPCHIpbA. YacTh y4eOHHMKOB, HAXOASIIMXCS B YAOBIETBOPUTEIBLHOM COCTOSHUH,
MOCJIe CIIMCAHUSI MOKET BBIJIaBaThCs 00YYaIONIMMCS AJIs MOJrOTOBKU K SK3aMEHaM, Iepe1aBaTbCs
B yueOHbIC KaOMHETHI WIIH UCIIOJIL30BaHBI JIJIsl PEMOHTA APYTUX YICOHUKOB.

4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C ICUCTBYIOIIMMH 3alpeniaeTcs.

5. YdeT UTOroB JIBU:KeHHUsI OUOJIMOTedHOro hoHIA

5.1. Urorn nBwxenus (GOHIOB MOABOIATCS B KHHUTE CYMMapHOro ydeTa OmOmmoreyHoro (oHma
(WM apyroM perucTpe CyMMapHOTO ydeTa, MPUHITOM B OMOJMOTEKE) HA OCHOBAHWM JaHHBIX
CYMMapHOFO yqua (0] HOCTYHJIGHI/II/I nu BBI6LITI/II/I ,HOKyMeHTOB.

5.2. UtoroBble JaHHBIE UMEIOT YeThIpe 00s3aTeIbHBIX IMOKa3aTess: COCTOSUIO HAa HAdajo Toja,
MOCTYIMJIO 32 T'0Jl, BBIOBLIO 3a TOJl, COCTOUT Ha KOHEIl rofa. Toroebie 1aHHbIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTAM IIPEACTABISAIOTCS CICAYIOIMMHA TIOKA3aTeNIIMH  YYETHBIX
€IMHHUII; COCTOSUIO HA HAYaIo ToAa, OpOPMIICHO B JOCTYIl B TEYCHUE TOJa, JOCTYI MPEKPAIICH B
TeYEeHHE T'0Jla, COCTOUT Ha KOHEI] I'oja.

6. [IpoBepka HAJIMYUSA JOKYMEHTOB OM01HOTE4YHOr0 (hoH/IA
6.1. O0s3aTenpHAs MHBEHTAPU3ALUS TPOBOAUTCS B CICIYIOIINX CIIyJasX:
* TIpU CMEHE MaTepHAIbHO OTBETCTBEHHOTO JIUIIA;
*  TIpH BBISIBJICHUU (PAKTOB XUIICHUS WU TIOPYH JOKYMEHTOB;
* B ClIy4ae CTUXHHHOro O€ACTBHs, MOXKapa WIM JPYIMX Ype3BbIYAMHBIX CHUTYyaIlHil,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSIMU;
« npu nepenade Gpouga OMOIMOTEKH UK €€ YaCTH B apeHY;
* TIPHU PEOpPraHU3aIUH U JIUKBHIAINHA OHMOIHOTEKH.
Jlyis mpoBeieHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHONM OpraHU3alKi Ha3HAYaeTcs KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTEIh OyXTalTepPHH.
6.2. [IpoBepka oHaa B MIaHOBOM MOPSIKE OCYIIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHIa WM €0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMUUSA JOKYMEHTOB y4yeOHOro (hOHJA M MPUIIOKEHHEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOH npuunHe. B akTe pukcupyrorcs cBeaeHus o
KOJIMYECTBE!
* JIOKyMEHTOB y4eOHOro ()oH/a o JaHHBIM y4eTa;
* JIOKyMEHTOB, UIMEIOILNXCS B HATNYNH;
¢ JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE 11O HEYCTAHOBICHHON IPUYHUHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa aKTa O MPOBEIACHUM IPEIbIAYIIEH NMPOBEPKHU. AKT C
MPWIOKEHHEM CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJIECHHOW IpUYHUHE,
MIOJINCHIBAECTCA MIPENCENATENIEM U YICHAMH KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM LLIKOJIBI.
6.4. Ilpm BbIIBICHWHM B Tpolecce TMPOBEPKH (oHAA OTCYTCTBYIOMIMX JIOKYMEHTOB W
HEBO3MOXXHOCTH YCTaHOBJIEHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIMCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOIUM 3aKOHO/IaTEIbCTBOM.

7. le10npon3BOACTBO B OPraHU3aIny yueTa 0uéauoTeqHoro ponaa

7.1. Opranuzanust paboThl ¢ JOKYMEHTAMH IO y4eTy OMOJIMOTEYHOrOo (hOHA OCYIIECTBIISIETCS IO
[paBUJIaM BEICHHUS JEI0MPOU3BOICTBA.

7.2. OCHOBHBIC JIOKYMEHTBI, B KOTOPBIX OCYIICCTBIISICTCS Y4YeT, MOMJIEKAT TOCTOSHHOMY
XpaHCHHUIO KaK JIOKYMEHTBI CTPOrod OT4eTHOCTH. [IOCTOSIHHO, 10 JHUKBHIAIMK OWOIHOTEKH,
XPaHATCS PErMCTPhl HHAWBHUIYATBHOTO U CYMMapHOIO y4eTa JOKYMEHTOB OMOIuOTeYHOro (hoHIa
(perucTpanMoHHbIe KHUTH, HHBEHTAPHBIC KHUTH, KHUTH CYMMapHOTO y4YeTa, YYeTHBIH KaTajor U
KaTajoru).



7.3. B cooTBercTBMM C TMpaBWIAMH OpTaHHW3AIMH TOCYIapCTBEHHOTO apXWBHOTO Jieia
YCTaHABIIMBAIOTCS CJENYIOIIME CPOKH XpaHEHUs JOKYMEHTOB, OOECHEeYMBAIOIIUX YYE€T U
COXPAaHHOCTH (POH/IOB:
*  COIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIaJHBIE, CU€Ta, OMHCH, CIHUCKHM Ha MOCTYHAIOIYIO
auTEpaTypy) — 3 rojaa;
* TPUXOJHBIC aKThl HA JHUTEPATYypy, MOJYyYECHHYIO OeCIulaTHO UM 0e3 COMpPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHUTA y4eTa JIUTepaTypbl, yTePSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 T0/a;
* QaKThl Ha CHOUCAaHWE KHUT U TEPHOAMYECKHX H3JaHWI, YYETHBIC KAPTOUKH, KHIKHBIC
bopMyIISIpBI CITUCAHHBIX M3aHui — 10 jer.
7.4. Tlo wucredyeHHMH CPOKOB XpaHEHUS YYCTHBIE JOKYMEHTHI TMOJJICKAT YHHUYTOXKEHHUIO B
YCTaHOBJICHHOM MOPSIKE.
7.5. lo oxoHYaHUs OuYEpEeTHOW MpoBepkH (DOHAA XPAHATCS AKThI O PE3yJbTAaTax MPOBEIACHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOro (PoHIA.

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocth (oHOA OOECIEYMBACTCS CO3AAHWEM ONTUMAIBHBIX YCIOBUH XpaHEHHS H
UCIOJIb30BaHUS YIE€OHUKOB, @ TAK)KE OXPAHOU MX OT MOPUYHU U XUILECHHUH.
8.2. XpaneHne y4eOHHMKOB OCYIIECTBIIICTCS COTJIACHO JEHCTBYIOIIMM MHCTPYKIUSM 1O OXpaHe
TpyZAa U MOXKapHOH 0€301acHOCTH.
8.3. @onHy yueOHUKOB pacroiIaracTcsi 1 YUYUThIBACTCS OTACIBHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Y4YeOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 3@ COCTOSTHME U COXPAaHHOCTh BBIAAHHBIX Y4EOHUKOB B T€YEHUE Y4eOHOIro
roja HecyT oOywarouiyecs, mojb3yromuecs 3TUM (GoHaoM. OHU ke, IpU HEOOXOAMMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopuM y4eOHHKA POIUTENH (3aKOHHBIE MPEICTABUTENIH) BO3MEIIAIOT
HaHECEeHHBIN yI1epO B COOTBETCTBUU C JACHCTBYIOIUM 3aKOHOAATEIbCTBOM.
8.7. B 1mensx KOHTPOJIS 32 COXPAaHHOCTHIO YUEOHHKOB 00y4aromuMucs 2 pa3a B rojl (CeHTSIOph u
arpenb) OMOINOTEKON MPOBOAATCS BHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSHUS YYEOHUKOB.
CaeneHus 0 pe3yabTaTax peiia 10BOAATCS 10 KJIACCHOTO PYKOBOJIUTENS, PU HEOOXOIMMOCTH 10
3aBy4a 110 YBP. 1o pe3ynbratam npoBepKkH COCTaBISAETCA aKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

*  HaJIWYME 3allUCH O MPHUHAICKHOCTH yyeOHUKa o0yJaromemycs;

¢ HaJIMYME BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);

«  HaJuyue o0JI0KEK Ha yueOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HAHUCEH, MOMSITOCTEH, OPE30B, PBAHBIX

CTpaHMII, TOBPEKICHUH MEePerIETOB B yueOHUKaX);
« st 1 —4 xiaccoB - HaNMYKeE 3aKIaI0K.

9. IlpaBuJjia nMoJib30BaHUA Y4eOHMKAMU /IS 00Y4AKOIIMXCS U POAUTEIei

9.1. OGyuaronecs UMEIOT MPaBO MOJIyyaTh YYEOHHMKH, MPeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MIporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 (PpoHaa OMOIMOTeKH OecIIaTHoO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJIMH T'OJ], HE3aBHCUMO OT TOTO, Ha KaKOH
CpPOK OOYYeHHs] OHU pacCUWTaHbl, Oe3 TpaBa Tepeiadyd W TpoJaXd. Bo3BpaT yueOHHKOB
rapaHTUpyeTcs POAUTEISIMU (3aKOHHBIMU IIPECTABUTEIISIMU ).

9.3. Y4eOHHMKM MOTYT OBITH BBIJAHBI KaKk HOBBIC, TaK M HCIOJBh30BaHHBIE paHee. [IpoGiiemsbr
HEXBAaTKU Y4YEOHMKOB PpEIIAIOTCs depe3 OOMEHHO-pe3epBHBbIM (PoHA mIKoy paiioHa (00iacTHOTrO
LEHTPA).

9.4. OGyuaromuecst TOMKHBI HMOJMUCATh KaXIbli y4eOHMK, MOJy4YeHHBIH U3 (POHJA IIKOIBHOM
oubnmorekn (yaeOHBIN 101, GaMUIHs, UM, KJIacc).

9.5. YueOHUK JOKEH UMETh JIOTIOJTHUTENIbHYIO ChEMHYIO O0JIOKKY.



9.6. B yueOHuKax HeNb3s MHUCATh, PUCOBaTh, 3arM0aTh U BBIPHIBATH CTPAHUIIBI U T ..

9.7. OOywuaromuecsi 00s3aHBI  BO3BpAIIATh IIKOJIbHBIC YYCOHUKM B ONPATHOM BHUIE, 10
HEOO0XOAMMOCTH PEMOHTUPOBATD UX.

9.8. YuyeOHMKHU TOJDKHBI BO3BpAIIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JETHUX KaHUKYI.

9.9. Bemycknuku (9,11 kitaccoB) 00si3aHbI paccuuTaThCs ¢ OMOIMOTEKOW MO HMCTEYEHWUH CpOKa
o0y4eHHs (JI0 MOTyUeHHS aTTeCcTaTa).

9.10. Obyuaromuecs, BHIOBIBAIONINE B TEUCHHE YU4EOHOTO T0j1a, 00sI3aHbI CIaTh YUYCOHUKH TIEPE]T
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cimyyae mopuu WM yTepu y4eOHUKOB 0OydJaroniuecs: 00s13aHbl BO3MECTHTh X HOBBIMH WJTH
PaBHOIICHHBIMH I10 COTJIACOBAHMUIO C 3aBEAYIOIUM OUOINOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHMKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJUTENH (3aKOHHBIE MPEJICTABUTEIIH ).

10. Tpe6oBaHus K MCNOJIL30BAHUIO U 00eclIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Ob6yuaromuecs o0s3aHbl OEPEKHO OTHOCUTHCS K YICOHMKAM, HE JOMYCKAaTh UX 3arps3HEHUs
Y TIOPYH, IPUBOSIINX K MOTepe HH(POPMAINH, YXYyIIAIOMUX Y1000UYNTaeMOCTb, YCIOBUS YTEHUS
(moTepst AIEMEHTOB W300pa)KeHHsl, MATHA, [apalliHbl, OTCYTCTBUE OJHOW WK Oojiee CTpaHMUII,
CKJICWBaHUE CTPAHMII M TIOBPEKACHUE TEKCTa WM WILTIOCTPAIM TPU PACKPBITUH, AedopMarius,
MOTPENaHHOCTh OJIOKA WK MIEPETyIeTa).

10.2. Tlpu wmcmonp30BaHMM y4eOHHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CHaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHU: YHMCTBIM, LENbIM, 0€3 MOBPEKACHUH U TMOTEPTOCTEH
KOpeIIKa, yIIIOB MeperieTa, 0e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. [Ipu ucnonbp30BaHUM y4eOHHUKA BTOPOTO-TPETHETO TOfa, OH JOHKEH OBbITh ClIaH B IIKOJIBHYIO
OMONMMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, II€TIBIM, JIOIYCKAIOTCSl HE3HAYHTEIbHBIC
MOBPEXKICHHS: MOT'YT ObITh HEMHOT'O TOTPEMaHbl YTOJIKU MEPerieTa, KOPEeIoK (HO He TOPBaH).
10.4. TIpu wucronp30BaHUM Y4E€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CHAH B IIKOJIBHYIO
OuOIMOTEKY B YJOBIETBOPUTEILHOM COCTOSHUU, MPUTOIHBIM JJIs JAbHEHIIET0 UCIOJIb30BAHUS:
YHUCTBIM, JOIYCKAeTCsl HAJAPBIB Kopemka (He Oojiee 1 cM. OT Kpas) W Ieperuieta B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucronp3oBaHuK ydeOHHMKA MIECTH JIET U OoJyiee, OH JIOJDKEH OBITH CJaH B IIKOJIBHYIO
OUOIHNOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, IPUTOJIHBIM JIJIsl JAIbHEHIIEro MCIOIb30BaHMs:
YHCTBIM, JIOMYCKAaeTCs HaApBIB Kopemika (He Oosee 2-3 c¢M OT Kpas) U HeperjieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUs JOIDKHBI OBITh aKKYpPaTHO CKJIECHBI MTPO3pAavYHON OyMaroi, 1100 IIMpOKHM
MIPO3payHbIM CKOTYEM.

11. OTBeTCTBEHHOCTb YYACTHHKOB 00pa30BaTeIbHO¥ /1eATeILHOCTH

11.1. qupexTop WIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHU3alUI0 pabOThI MO CBOCBPEMEHHOMY
MOTIONHEHUIO OMOIMOTEYHOro (POHIA IIKOJIBHBIX YUYEOHMKOB, oOOecmedeHrne OO0YyJaroIuxcs
yueOHUKaM{, Y4eOHBIMU MOCOOMSAMH, Y4eOHO-METOAMYECKUMH MaTepHallaMu, CpeICTBaMHU
o0yueHHsl U BOCIIUTAHUS.

11.2. 3amectuTens JAUPEKTOpA IIKOJBI IO Yy4eOHO-BOCHHUTATEIBHOW padoTe Ompeaeser
MOTPEOHOCTh MIKOJBI B YUeOHUKAX, COOTBETCTBYIOIIUX MPOTrpaMMaM OOYYEHHsI, OCYIIECTBIISIOT
KOHTPOJb 3a MHCIIOJNIb30BAHUEM IMEAarorndyecKuMu pabOTHHKaMH B XoJle 0Opa3oBaTeIbHOM
NEeSTeNIbHOCTH Y4eOHUKOB, Yy4YeOHBIX TMOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHalioB B
COOTBETCTBUM CO CIIMCKOM, OIpPENETICHHBIM IIKOJIOW, COBMECTHO C YYUTENSMU U 3aBEAYIOLINM
OMOIMOTEKON OCYIIIECTBISET KOHTPOIb 33 BHITIOJTHEHHEM OOYYaIOIINXCs €UHBIX TPeOOBAHUM MO
HCIOJIb30BAaHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pPYKOBOAMTENH HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHHE Y OOy4YaroUIuXcs
OepeXHOr0 OTHOILIEHUS] K Y4eOHOM KHHUTe, 3a COCTOSHUE YYEOHHKOB U Y4EOHBIX MOCOOMIA
oOydaromuxcsi CBOEro Kiacca B TEYeHHE Y4eOHOro roja, CBOCBPEMEHHYIO BbIIady (caauy)



y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAWYECKHX TOCOOMI B OHOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyromuii OHMOIMOTEKONH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HMH(OpMammu 00
00eCneYeHHOCTH yueOHMKaMH, Y4eOHBIMH MOCOOUSIMU M y4eOHO-METOJAMYECKUMHU MaTepuaiaMu
00yJaroImuxcs IKOJbI, 32 OPraHU3alnio0 padoThl OMOIMOTEKH MO BbIJJa4€ M BO3BPATy Y4eOHUKOB,
y4eOHBIX MOCOOUH M y4eOHO-METOAMYECKUX MaTepHalioB OO0YyYaroIIMMHCS, 33 COXPAHHOCTh
O6ubnoreyHoro GoHaa yueOHOM JTUTEPATYpHI.

11.5. Pomurtenu (3aKOHHBIE MPEACTABUTEIN) OOYYAIOIMIMXCSI HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIYYECHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH M yUeOHO-METOANYECKUX MaTEPUAIOB U
BO3MEUIAIOT UX yTPaTy WIH MOpuy OMOINOTEKE LIKOJIBI.

11.6. Obyuatomriecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHMKOB, Y4€OHBIX MOCOOU U
y4eOHO-METOIMYECKUX MAaTEePHAJIOB, MOJIYYCHHbBIX U3 (POHIA IIKOIbHON OUOINOTEKH.

12. 3ak0uuTe/IbHBIE N0JI0KEHUSI

12.1. Hacrosimee IlonoxeHnue o mKoJIbHOM OMONMMOTEYHOM (OHAE, MOPSIKE ero (HOPMUPOBAHHMS,
y4dera, UCIOJIb30BaHMs U 00eCIIeUeHUs! COXPAHHOCTHU SIBIISICTCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHuMaercsa Ha [lemarornuyeckoM COBETE IIKOJIBI U YTBEpKAAeTCs (JIMOO BBOJIUTCS B JICHCTBHE)
MIPUKA30M JUPEKTOPA OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO EATEIbHOCTD.

12.2. Bce w3MeHEHHUs W JIOTIOJHEHHS, BHOCUMBIC B HacTosee [lonoxeHue, opopMIISIOTCS B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubGamMoreuHoM (QoHae 00pa3oBaTENbHONW OpraHU3allid MPUHUMACTCS Ha
HEOIpeEIeHHbId CpoK. M3MeHeHuss n nonoyiHeHus K [lojiokeHno NmpuHHUMAroTCs B MOPSIKE,
npenycMoTpeHHoM 1.12.1. vacrosimero [lonoxenus.

12.4. Tlocne mpuasTHs [lonoxkeHus (WM M3MEHEHWH W JOIMOJHEHUN OTICIBHBIX IYHKTOB W
pa3esioB) B HOBOM peaKlMy Mpeablaylas peJakiius aBTOMaTUYECKH yTPAunBaeT CUILY.
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